
STATE OF GEORGIA 
COUNTY OF FULTON 
CITY OF SOUTH FULTON ORD2022-038 

AN ORDINANCE BY THE CITY OF SOUTH FULTON CREATING THE DEPARTMENT 
OF PUBLIC AFFAIRS AND SPECIAL PROJECTS; ESTABLISHING THE POSITIONS 
OF DIRECTOR OF PUBLIC AFFAIRS AND SPECIAL PROJECTS MANAGER WITHIN 
THE DEPARTMENT, PROVIDING THE JOB SUMMARY AND PRINCIPAL DUTIES 
AND RESPONSIBILITIES OF THE DIRECTOR OF PUBLIC AFFAIRS; AND FOR 
OTHER LAWFUL PURPOSES. 

(Sponsored by Councilmember Williams, Willis) 

WHEREAS, the City of South Fulton ("City") is a municipal corporation duly 
organized and existing under the laws of the State of Georgia; 

WHEREAS, the duly elected governing authority of the City, is the Mayor and 
Council thereof ("City Council"); 

WHEREAS, pursuant to City Charter Section 3.10 (c), the City Council is 
authorized to establish, abolish, merge, or consolidate offices, positions of employment, 
departments, and agencies of the City as it shall deem necessary for the proper 
administration of the affairs of the government of the City; and 

WHEREAS, this Ordinance is in the best interests of the health and general 
welfare of the City, its residents and general public. 

THE CITY COUNCIL OF THE CITY OF SOUTH FULTON HEREBY ORDAINS as 
follows: 

Section 1. Creation of Department of Public Affairs. Pursuant to City of South Fulton 
Charter Section 3.10(c) and 3.10(d), and Sec. 4.10 et seq., the City Council hereby 
creates the City of South Fulton Department of Public Affairs and Special Projects. 

Section 2. Director of Public Affairs. The job responsibilities of the Director of Public 
Affairs shall be to provide leadership for external media, government, and public 
relations components of the City, manage media relations and public relations for the 
City, and manage Citywide special projects, to include, but not be limited to, job fair§.. 
state of the city address, feeding the city holiday day events, etc. The responsibilities 
and duties of the Director of Public Affairs, as well as the qualifications for the position, 
are further described in Attachment "A", attached hereto. 

Section 3. Special Projects Manager. The position of Special Projects Manager within 
the City Manager's office shall be transferred to the Department of Public Affairs and 
Special Projects. 

Section 4. Reporting. The Director of Public Affairs shall report to the City Manager in 
accordance with City Charter Sec. 3.1 0A(2), and shall be appointed, removed, and 
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The foregoing ORDINANCE No. 2022-038, adopted on September 27, 2022 was offered 
by Councilmember Willis, who moved its approval. The motion was seconded by 
Councilmember Williams, and being put to a vote, the result was as follows: 

khalid kamau, Mayor 
Carmalitha Gumbs 
Catherine Foster Rowell 
Helen Zenobia Willis 
Jaceey Sebastian 
Corey Reeves, Mayor Pro Tern 
Natasha Williams 
Vacant 

First Read: 
Second Read: 

August 23, 2022 
September 27, 2022 

AYE 

__ .X __ _ 
__ .X __ _ 
__ .X __ _ 
__ .X __ _ 
__ .X __ _ 
__ x __ _ 

THIS ORDINANCE adopted this 27th day of September 2022. 

CITY OF SOUTH FULTON, GEORGIA 

khalid kamau, MAYOR 

ATTEST: 

COREY E. ADAMS, SR., CITY CLERK 

APPROVED AS TO FORM: 

� o,_/z.qlz'<:. VINCEND.l'v1AN,GITY ATTOR EY 

NAY 
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Public Affairs Director (formerly External Affairs) 
 

JOB DESCRIPTION 

In collaboration with the city manager, provides leadership for the external media, government, 
and public relations components of the city’s communication plan.  Works with the 
Communications Director to plan, implement and ensure city communications policies and 
practices are followed. 

Manages media relations for the city.  Develops and implements a strategic media relations 
campaign to ensure a positive public image for the city. Works with the media to obtain press 
coverage on the city. Maintains contact with city manager in matters relating to news media, 
public statements, crisis communications and public relations activities. Represents the city to 
news media. Oversees development and dissemination of press releases, web features, and other 
external media communications. Works with state and national elected officials to promote 
media awareness of city issues. 

Manages public relations for the city. Plans external audience special events for the city.  
Provides guidance and support to the city manager on planning events and other public relations 
activities. Represents the city at public events, press conferences and meetings. 

Leads special projects for the City. Serves as the point person for specific initiatives to advance 
the City’s mission and goals. Develops and implements new programs and projects. Develops 
long-term strategies for citywide growth. Coordinates with vendors to ensure that events run 
smoothly. Directs the special projects manager in his or her role. 

 

EDUCATION/EXPERIENCE REQUIREMENTS 

B.A. in Communications, Public Relations, or Journalism 

Minimum five (5) years experience working directly with elected officials at various levels of 
government 

Requires thorough and understanding knowledge of press/media relations, advertising and 
promotion, marketing, and communications. 

Experience functioning successfully as a communications strategist and spokesperson in a 
politically charged environment 
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GOVERNMENT OF THE CITY OF SOUTH FULTON

khalid kamau      
MAYOR

TAMMI SADDLER JONES
CITY MANAGER

MEMORANDUM

TO: 5:00 p.m. Council Consideration of Override of the Mayor's Veto of Ordinance
Amending Departments 

DATE: October  25, 2022

SUBJECT: 5:00 p.m. Council Consideration of Override of the Mayor's Veto of Ordinance
Amending Departments

REFERENCE:

CONCLUSION:

BACKGROUND:

FISCAL IMPACT:

ATTACHMENTS:
Description Type Upload Date
Mayor VETO 10.7.2022 (O2022030) Cover Memo 10/21/2022
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Communications Director – City of South Fulton (formerly Communications & External Affairs) 
 

JOB DESCRIPTION 

The CoSF Communications Director will oversee communications involving the city including 
the development and implementation of a communications strategy. 

Collaborates with the city manager to develop the city’s mission statement. 

Oversees city communications and branding in various online and print platforms such as 
LinkedIn, Twitter, Facebook, and industry magazines. 

Oversees the development and maintenance of the city website including methods to deliver 
message, ease of navigation, and clarity of information; ensures that all content is current and 
relevant. 

Provides consistent and timely information to employees through various communications 
programs.  Manage the development, distribution, and maintenance of all print and electronic 
collateral including, but not limited to, newsletters, and brochures. 

Develop branding initiatives. 

Create rich and creative content that is optimized for search engines. 

Monitor effective benchmarks for measuring the impact of all communication platforms and 
report on results and their contribution to the overall CoSF marketing/communications efforts. 

 

EDUCATION/EXPERIENCE REQUIREMENTS 

B.A. degree in Marketing or Communications 
 
Five or more years in communications, corporate marketing, public relations or creative agency 
Experience 
 
Significant experience in brand development and customer marketing 
 
Experience with corporate branding approaches and strategies 
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